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	Maintain Perspective: Horizons of Focus
	
	Horizons: Next Actions – Projects – Responsibilities – Goals – Vision – Purpose
	Get Control: Capture – Clarify – Organise – Reflect – Engage


	Purpose – Vision – Brainstorm – Organise – Next Actions
	My Projects
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	Do – Delegate - Defer
	My Next Actions
	Context – Time Available – Energy Available
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	@Office
	@Home
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